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After buyer has applied for a building permit, buyer can
download a CDD Application from the City website and email
the signed application to lohalloran@cityofpacificgrove.org

along with the conveying Deed (notarized), including legal
description.

Once the application is received Laurel O’Halloran, Associate
Planner will prepare Water Entitlement documents for buyer’s
signature and email documents to the buyer.
Buyer will email to lohalloran@cityofpacificgrove.org
the signed and notarized documentation:

a) Water Subscription Agreement,

b) Water Assignment of Portion of MPWMD Rule 23.9 City
of Pacific Grove Water Entitlement

Preliminary Change of Ownership Report
The City will forward documents to Chicago Title Company.

Chicago Title opens escrow account and contacts buyer with
wiring instructions.
Buyer deposits funds in the escrow account.

Title Company records Assignment/Water Rights with the
County Recorder’s Office.
The Title Company sends original escrow documents to Buyer

and copy to the City.

Buyer contacts MPWMD to ensure they have the needed
documents then buyer delivers documents to MPWMD and
obtains a Water Use Permit and Water Permit

Buyer can then obtain a building permit from CDD Building
Division



