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CITY OF PACIFIC GROVE 
300 Forest Avenue, Pacific Grove, California 93950 

 

 

 

 

 

TO: Honorable Mayor and Members of the City Council 

FROM: Lori Frati, Finance Management Analyst 

MEETING DATE: April  20, 2016 

SUBJECT: 
Approval of the Downtown Business Improvement District (BID) 

program for Fiscal Year 2016-17 

CEQA: 
Does not constitute a “Project” under California Environmental 

Quality Act (CEQA) Guidelines 

RECOMMENDATION 

1. Hold a public hearing to determine whether written protests to levying the proposed annual 

district assessment are received from the owners of businesses in the district that would be 

required to pay 50 percent or more of the assessments proposed to be levied or, if a majority 

protest is received, whether sufficient protests are withdrawn so as to reduce the protests to 

less than 50 percent. 

2. If no majority protest is determined, adopt a resolution that 

a. Approves the annual report 

b. Levies the annual assessment for the district 

c. Approves the recommended program for Fiscal Year 2016-17 

d. Appoints the BID Advisory Board for Fiscal Year 2016-17 

e. Authorizes the City Manager to execute an agreement with the Pacific Grove 

Chamber of Commerce to administer the approved BID budget 

 

DISCUSSION 

In 2000, the City established the Downtown Pacific Grove Business Improvement District (BID), 

appointed an advisory board, and levied assessments for the District.  The assessments may be 

used only for the promotion, marketing and advertising of professional and retail businesses 

located in the district, and for general maintenance to benefit those businesses.  All businesses 

located in the BID are assessed an amount equal to 35% of their business license tax.  The 

assessment is collected together with the business license tax payment in July of each assessment 

year.  Since its formation in 2000, the BID and assessments have been annually reauthorized.     

 

At its April 6, 2016 meeting, the City Council approved a resolution of intent to levy the BID 

assessment for Fiscal Year (FY) 2016-17 and set a public hearing to consider the levy for April 

20, 2016.  California Streets and Highways Code Section 36525 provides that the District shall 

not be formed if written protests are received from the owners of businesses in the proposed area 

that will pay 50 percent or more of the assessments proposed to be levied.  Staff advertised the 

public hearing pursuant to relevant State and Municipal Code sections.  Staff has received no 

protest petitions as of this writing. 

 

AGENDA REPORT 
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The District’s annual report (Attachment 1) lists the results of the election of Board Members, 

details revenues and expenditures for FY 2015-16, proposes a budget for FY 2016-17, and 

requests the levy of an assessment for FY 2016-17.  No changes to BID boundaries are 

recommended for FY 2016-17. 

 

City Council Resolution 07-042 (Attachment 2) outlines the requirements for re-establishing the 

district.  The terms of the Resolution have been met as indicated by the specific points of 

compliance set forth below: 

 

 Process for Advisory Board appointment:  Per the resolution, the Chamber of Commerce 

facilitated a noticing of all properties in the BID and a meeting of the BID Advisory 

Board to fill Advisory Board seats that will expire on June 30, 2016. Results of the 

election from the Chamber of Commerce are included in the report with the following 

recommended Advisory Board for next year: 

 

 Tom McMahon (Monterey Bay Laundry), term expires June 30, 2018 

 Marietta Bain (Fandango Restaurant), term expires June 30, 2018 

 Tony Campbell (Cottage Veterinary Care), term expires June 30, 2018 

 Tony Gamecho (Grand Avenue Flooring & Interiors), term expires June 30, 2018 

 Patrick Whitehurst (P.G. Museum of Natural History), term expires June 30, 2017 

 Matt Bosworth (Rabobank), term expires June 30, 2017 

 Ron Schenk (St. Vincent DePaul), term expires June 30, 2017 

 

 Contract with Chamber of Commerce for services:  The City contracted with the 

Chamber of Commerce to administer the BID program in compliance with the plan 

approved by the City Council.  The attached report from the Chamber shows the 

expenditures for the FY 2015-16 budget.   

 

 Chamber of Commerce financial reporting:  The FY 2015-16 BID report from the 

Chamber includes BID expenditure activity for current fiscal year to date.   

 

Proposed FY 2016-17 BID Program.  Based on estimated revenues and the FY 2015/16 

expenditure information supplied by the Chamber, BID resources available for FY 2016-17 as 

indicated in the attached report.  The City of Pacific Grove will be forwarding an estimated 

$620.00 to the Chamber before June 30, 2016, representing BID funds received between October 

2015 and June 30, 2016. In addition to this amount, the BID Advisory Board recommends the 

following allocation of BID assessment revenue for FY 2016-17, which is estimated to total 

$40,000: 
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Proposed BID Expenditure Budget for FY 2016-17 

Administration                $1,600 

Downtown Improvements                         1,000 

Advertising                          7,800 

Website                   3,200 

Feast of Lanterns                                                   2,100 

Marketing & Opportunities ($5,000 carried over from prior fiscal year)   19,300 

Coastal Access Project (carried over from prior year)             5,000 

        $40,000 

 

FISCAL IMPACT 

The assessed funds may only be used for BID purposes and not for any other City purpose. 

 

ATTACHMENTS 

1. FY 2015-16 annual report submitted by the Pacific Grove Chamber of Commerce on 

behalf of the BID Advisory Board 

2. Resolution No. 7-042 (2007) Revising & Restating BID rules & procedures 

3. Resolution to establish the Downtown Business Improvement District for FY 2016-17 

4. Contract with Chamber of Commerce for services 

 

 

 RESPECTFULLY SUBMITTED:         REVIEWED BY:  

 

Lori Frati Ben Harvey 
_____________________________       

Lori Frati Ben Harvey  

Finance Management Analyst Interim City Manager 

/pm 
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RESOLUTION NO.  16-xxx 
 

APPROVING THE ANNUAL REPORT, APPROVING THE PROGRAM OF 

EXPENDITURES, ASSESSING THE LEVY, AND APPOINTING AN ADVISORY 

BOARD FOR THE DOWNTOWN BUSINESS IMPROVEMENT DISTRICT FOR 

FISCAL YEAR 2016-17 
 

FINDINGS 
 

1. The Council conducted a public hearing to consider the levy of the proposed 

Fiscal Year (FY) 2016-17 assessment for the Pacific Grove Downtown Business 

Improvement District on April 20, 2016 at 6:00 pm; and 

 

2. The City Clerk gave notice of the public hearing by causing the resolution of 

intention, adopted by the City Council on April 6, 2016, to be published in a 

newspaper of general circulation at least seven days before the public hearing; and 

 

3. At the public hearing, the City Council heard and considered all protests against 

the fiscal year 2016-17 levy of assessments for the Downtown Pacific Grove 

Business Improvement District, and the rules and procedures used in receiving 

and considering protests complied with those set forth in Streets and Highways 

Code sections 36524, 36525 and 36534; and 

 

4. Said Improvement Area Law provides, at California Street and Highways Code 

Section 36530, that the City Council shall appoint an advisory board to make 

recommendations to the City Council regarding expenditure of revenues collected 

from District business owners, and to make recommendations regarding the 

method and basis of assessment levy; and 

 

5. Council has requested the Pacific Grove Chamber of Commerce to recommend 

membership for the advisory board by process of the public nomination and 

election, and the Chamber has made recommendations that this council desires to 

follow; 

 

 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

PACIFIC GROVE: 

 

1. The Council determines that each of the Findings set forth above is true and 

correct and by this reference incorporates those Findings as an integral part of this 

Resolution 

 

2. The City hereby levies and shall collect assessments for the Fiscal Year 2016-17 

within the Downtown Pacific Grove Business Improvement District (BID), as 

described in Section 6.50.010 of the Pacific Grove Municipal Code 

 

3. There is no change in the boundaries of the district as established in the prior year 

and set forth in Section 6.50.020 of the Pacific Grove Municipal Code. 
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4. The Council approves the annual report prepared by the Advisory Board of the 

Downtown Pacific Grove Business Improvement District.   

 

5. The City Council approves the Downtown Business Improvement District 

program for FY 2016-17, as follows: 

 

Proposed BID Expenditure for FY 2016-17 
Administration      $  1,600 

Downtown Improvements         1,000 

Advertising           7,800 

Website           3,200 

Feast of Lanterns          2,100 

Marketing & Opportunities       19,300 

Coastal Access Project (carried over from 15-16)       5,000 

Total             $40,000 

 

6. The City Manager is authorized to approve an agreement with the Pacific Grove 

Chamber of Commerce to administer the program for FY 2016-17. 

 

7. The City Manager is authorized to approve mid-year amendments to the program 

and agreement with the Pacific Grove Chamber of Commerce within the total 

amount approved for the year. 

 

8. Pursuant to California Streets and Highways Code Section 26530, the City 

Council hereby appoints the following (named with their business affiliations) as 

the advisory board for and on behalf of the Downtown Business Improvement 

District: 

 Tom McMahon (Monterey Bay Laundry), term expires June 30, 

2018 

 Marrieta Bain (Fandango Restaurant), term expires June 30, 2018 

 Tony Campbell (Cottage Veterinary Care), term expires June 30, 

2018 

 Tony Gamecho (Grand Avenue Flooring & Interiors), term expires 

June 30, 2018 

 Patrick Whitehurst (P.G. Museum of Natural History), term 

expires June 30, 2017 

 Matt Bosworth (Rabobank), term expires June 30, 2017 

 Ron Schenk (St. Vincent De Paul), term expires June 30, 2017 

 

9. The advisory board hereby appointed is subject to all provisions of the Ralph M. 

Brown Act, and the board hereby is directed to comply therewith. 

 

10. This Resolution shall become effective immediately following passage and 

adoption thereof. 
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PASSED AND ADOPTED BY THE COUNCIL OF THE CITY OF PACIFIC GROVE 

this 20th day of April, 2016, by the following vote: 

 

 

AYES: 

 

 

NOES: 

 

 

ABSENT: 

 

 

 

      APPROVED: 

 

 

      ____________________________________ 

      BILL KAMPE, Mayor 

 

ATTEST: 

 

 

_______________________________ 

SANDRA KANDELL, Deputy City Clerk 

 

 

APPROVED AS TO FORM: 

 

 

________________________________ 

DAVID C. LAREDO, City Attorney 
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CITY OF PACIFIC GROVE 

300 FOREST AVENUE 
PACIFIC GROVE, CALIFORNIA 93950 

TELEPHONE (831) 648-3100 • FAX (831) 375-9863 
 

 

 

July 1, 2016 

 

Mr. Moe Ammar, President 

Pacific Grove Chamber of Commerce 

584 Central Avenue 

Pacific Grove, CA  93950 

  

Dear Mr. Ammar, 

 

This letter, once signed by both parties, is intended to serve as the agreement between the City of 

Pacific Grove and the Pacific Grove Chamber of Commerce regarding the expenditure of 

Downtown Business Improvement District (BID) revenues for Fiscal Year (FY) 2016-17. 

 

On April 20, 2016, the BID Advisory Board recommended and the City Council approved a 

program and budget of $40,000 for FY 2016-17 BID activities.  This agreement reflects the 

approved activities. 

 

Agreement: 

1. The City of Pacific Grove will remit the revenues resulting from BID assessments during 

FY 2016-17 in two installments, with the first to occur on or about September 1, 2016 

and the second to occur on or about May 1, 2017.  Any BID assessment revenues received 

after May 1
st
 will be remitted as part of the following year’s revenues. 

  

2. The Pacific Grove Chamber of Commerce will spend the transferred BID proceeds 

exclusively in the manner specified below: 

 

BID Expenditure Budget for FY 2016-17 

Administration                $1,600 

Downtown Improvements                         1,000 

Advertising                          7,800 

Website                   3,200 

Feast of Lanterns                                                   2,100 

Marketing & Opportunities ($5,000 carried over from prior fiscal year)    19,300 

Coastal Access Project (carried over from prior year)             5,000 

        $40,000 
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3. The Pacific Grove Chamber of Commerce will prepare an annual report for the BID to be 

submitted along with the recommended program and budget for the following fiscal year.  

The report shall include, but not be restricted to, the following information: 

 

 Proposed changes to district boundaries 

 

 A report of all expenditures from the current year (amount and purpose of 

expenditure transaction and the budgeted activity to which the expenditure is 

attributable) 

 

 A statement reconciling the balances of all bank accounts holding BID revenues to 

the aforementioned expenditure report. 

 

 The amount of surplus or deficit revenues projected to be carried over from a 

previous fiscal year. 

 

 The amount of any contributions to be made from sources other than district 

assessments. 

 

 The activities and/or improvements, along with estimated costs, to be provided for 

the coming fiscal year. 

 

4.  Modifications to the spending plan reflected herein may only occur with the written 

approval of the Pacific Grove City Manager. 

 

 

 

Signed: 

 

 

 

 

_____________________________________ _____________________________ 

Ben Harvey, Interim City Manager   Moe Ammar, President 

City of Pacific Grove     Pacific Grove Chamber of Commerce 

 

_________________________   _______________________ 

Date Date   
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